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Individual contributions for your IAU Proceedings volume will be managed through ScholarOne 
Manuscripts. To ensure consistency and administrative integrity, all papers must be submitted by 
the authors directly through the IAU ScholarOne submission system. The Lead Editor will receive 
login credentials and designated editorial permissions via email shortly before the conclusion of the 
meeting. 
 
To view manuscripts submitted to the your Proceedings volume, select the ‘Editor Centre’ tab from 
the main menu. 
 

 
 
 

  

https://support.silverchair.com/s/scholarone-manuscripts
https://support.silverchair.com/s/scholarone-manuscripts
https://mc.manuscriptcentral.com/iau
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Please ask authors to submit their contributions via https://mc.manuscriptcentral.com/iau and to 

select the appropriate IAU Meeting from the drop-down list during Step 1 of the submission process. 

 

All submissions to the meeting will automatically be assigned to the Lead Editor (and can be viewed 
in the ‘Awaiting Editor Checklist’ folder). 
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Lead Editors can decide to review the manuscripts themselves or reassign them to a Co-Editor. This 
can be done by selecting “Yes, Checklist Complete” and selecting the Co-Editor name from the drop-
down list. 
 

 

 

PLEASE NOTE: In accordance with ScholarOne’s Conflict of Interest protocols, any submission 

authored or co-authored by the Lead Editor will be automatically 'blinded' and remain inaccessible 

to them within the system. Should such a conflict exist, please notify the Secretariat so the 

manuscript may be manually reassigned to a Co-Editor for peer review. This reassignment process 

must be repeated for any subsequent revisions or resubmissions. Furthermore, the system 

prevents Lead Editors from assigning manuscripts to any Co-Editor who is listed as an author or co-

author on that specific work. 

Given that these submissions are for Proceedings, Editors and Co-Editors may exercise their own 
professional judgment when evaluating manuscript suitability and providing revision feedback 
directly to authors. While internal assessment is standard, external peer review remains available at 
the Editor’s discretion should a more specialized evaluation be deemed necessary. 
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When deciding (accept, reject or revise) on a manuscript, please ensure that any comments you 
have for the authors are included in the decision email (you can do this via the “create draft email” 
button before you click “Commit Decision”). 
 

 

 
Once all desired papers for the meeting have been accepted through ScholarOne, they will be 
exported to Production. Please notify us once you are nearing all manuscripts accepted so we can 
ensure nothing has been overlooked in the system. Some further files (“production files”, including 
preface, list of participants, cover image, running order, etc.) are required at this stage for 
production and will be requested from the Lead Editor via email. 
 
The Lead Editor will then receive the proofs (for the entire symposium) to review. At this stage you 
will be able to view all the accepted papers for the symposium and make any changes – you may 
wish to contact the authors to check they are happy with the proofs before proceeding but this is 
not required. 
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